
 

Example Student Information:  Name: Rocky Raider ID#: 1234567  

Email: rraider4567@mymail.trcc.edu  

First go to Settings ->  Accounts 

 

1. Click Add Account   2. Click Exchange   3.  Enter your Email Address, Click Next 

   
 

4. Enter Password,  Click  Next  5.  Change Username and Server like the picture,  Click, Next         

   
 

6.  Click OK    7.  Click Activate…   DONE! 
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